
 

   
 

Completion notes for Assured Periodic Tenancy 

Agreement with no bills included 

Guidance for Using This Document 

When sending this agreement to the tenants, please ensure that the date at the top of 

the document is left blank and that the final page remains unsigned by you. These 

elements should only be completed once the tenants have read, signed, and returned 

the agreement. 

Where a box is not relevant to you, insert n/a. For example, where the property has no 

common parts or parking. 

Once the tenants have signed and returned the agreement, and you are satisfied that 

the tenancy should proceed, you should sign the document and insert the date on which 

you have done so. 

Renters’ Rights Act requirements 

Please take care to complete the agreement accurately and not to miss anything.  

In particular be sure to include: 

• The names of all joint landlords and tenants  

• The rental property address 

• The amount of rent and when it must be paid 

• The start date of the tenancy 

• The amount of deposit paid (or insert NIL if none is paid) 

This information is mandatory and failing to provide this information in writing 

before the tenancy is entered into can lead to a financial penalty. 

Setting the rent payment dates 

You must not collect rent before signing the agreement and you must not ask 

for more than a month’s rent at any time. Once the tenancy is signed you may ask 

for one payment of up to a month’s rent before the tenant’s move in. For any other rent 

payments you cannot demand payment before the start of the rental period that the rent 

is payable for.  

Deposit clauses 

Clause 5.0 sets out the deposit details. If you have not taken a deposit mark all these 

fields as n/a. 

Clauses 5.6 and 5.7 are marked as N/A in this example. These fields should only be 

completed if you intend to appoint a lead tenant, or if a third party has contributed to 

the deposit. For example, where parents contribute to some or all of the deposit 

 

 

 

 



 

   
 

Completion notes for Assured Periodic Tenancy 

Agreement with no bills included 

This page shows a completed tenancy agreed on 01/05/2026 with joint landlords and 

two joint tenants paying £1000 per calendar month. The initial rent payment is 

demanded two weeks before the tenant moves in but after the tenancy is entered into. 

This gives the landlord time to chase the tenant if they have not received payment 

before move-in. Do not fill in the date at the top on the draft copy you send to your 

tenants, only complete this when you are ready to enter into the tenancy. 

 



 

   
 

Completion notes for Assured Periodic Tenancy 

Agreement with no bills included 

 

This page shows a tenancy with no permitted occupiers or shared facilities, with a 

designated car parking space 

 

 



 

   
 

Completion notes for Assured Periodic Tenancy 

Agreement with no bills included 

This page shows who holds the deposit and which scheme protects it. If you have chosen 

an insurance based deposit scheme list your name in 5.1. If it is a custodial scheme use 

the name of the scheme instead. 

 

 



 

   
 

Completion notes for Assured Periodic Tenancy 

Agreement with no bills included 

Here there is no lead tenant and no other contributors to the deposit. If anyone has paid 

towards the deposit, besides the tenant, then you must list all of them. 

 

 

 



 

   
 

Completion notes for Assured Periodic Tenancy 

Agreement with no bills included 

Both joint landlords must be named on the agreement however one can sign on behalf of 

both. All tenants should sign the agreement. 

 

 


